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(trich Théng tw 06/2020/TT-BNV ngay 02 thang 12 ndm 2020 ciia BS Noi vi?)

Chuwong I
QUY DINH CHUNG
MUC 1. HOI PONG THI TUYEN CHAP HANH VIEN SO CAP
Piéu 1. Hji ddng thi tuyén Chép hanh vién so cip

1. Hoi ddng thi tuyén Chap hanh vién so cap (sau day viét tét 12 Hoi dong thi)
do B6 truong Bo Tu phap quyét dinh thanh 1ap. Hoi ddng thi hoat dong theo timg
ky thi va tu giai thé sau khi hoan thanh nhiém vu.

2. Khéng ctt 1am thanh vién Hoi déng thi dbi vai nhung ngudi cé quan hé 1a
cha, me, anh, chi, em rudt ctia bén v¢ hodc chong, vo hodc chdng; con dé hodc con
nudi cha ngudi dy thi hoac phu'ng ngudi dang trong thoi gian bi xem xét xu 1y ky
luat hodc dang thi hanh quyét dinh ky luét.

3. Hoi dong lam viéc theo nguyén tic tap thé, quyét dinh theo da s6; truong
hcp biéu quyet ngang nhau thi thuc hién theo y kién ma Chu tich Héi dong thi da
bidu quyet Héi ddng thi thue hién céc nhiém vy, quyén han sau day*:

a) Thong béo ké hoach, thdi gian, ndi quy, hinh thirc, nfi dung va dia diém thi;

b) Thanh lap cac bd phén glup viéc: Ban dé thi, Ban coi thi, Ban phach, Ban
chém thi, Ban chidm phtic khao (néu c6). Trudng hop can thiét, Chu tich Hoi dong
thanh 1ap T4 thu ky giup viéc;

¢) Té chirc thu phi va st dung theo quy dinh;

d) Tb chirc thi, cham thi, chAm phuc khao theo quy ché;

d) Bao céo nguoi dimg dAu co quan ¢6 thim quyén t& chtrc thi cong nhan két
qua ky thi;

e) Giai quyét khiéu nai, t6 c4o trong qué trinh t6 chirc ky thi;

o) Hoi ddng thi twr giai thé sau khi hoan thanh nhiém vu.

4. Hbi ddng thi‘ duoc st dung con diu, tai khoan cuia Bd Tu phap trong cac
hoat d6ng cua Ho1 dong.

! Theo quy dinh tai Diéu 52 Thong tu 56 02/2017/TT-BTP ngay 23/3/2017 ctia B6 trudng B Tu phép duoc sira
dbi, bd sung ngay 28/12/2018 thi Néi quy, Quy ché thi Chép hanh vién so cip thyc hién nhu quy dinh hién hanh
ciia Bo Noi vu vé th1 nang ngach chuyén vién chinh.

2 Hoi dong thi tuyen Chép hanh vién so cap nim 2024 khong trich dn nguyén vin ma co6 lugc bo mot sb diéu
khéng c6 lién quan dén ky thi va sira tén goi ky thi cho phi hop.

3 Quy dinh tai khoan 2 Piéu 35 Nghij dinh s6 138/2020/ND-CP.
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Diéu 2. Nhiém vy, quyén han ciia cic thanh vién Hdi dong thi

1. Chui tich Héi ddng thi:

a) Chiu trach nhi€ém truéc phap luét, trude ngudi dimg diu co quan, don vi ¢6
thAm quyén vé viéc t8 chuc thuc hién cac nhiém vu cua Hbi dong va chi dao t6
chirc ky thi tuyén Chip hanh vién so cip nim 2024 bao dam ding ndi quy, quy
ché theo quy dinh.

b) Phén cong trach nhiém, nhiém vy cu thé cho timg thanh vién cia Hbi dong.

c) Quyét dinh thanh 1ap cc bd phén gitp viéc: Ban @& thi; Ban coi thi; Ban
phéch; Ban chim thi; Ban chdm phuc kho (néu c6); thanh 14p Tb thu ky gitip viée
(xét thiy cén thiét).

d) T chic viéc xay dung dé thi, huéng din chim thi, dap an; lua chon, quyét
dinh d& thi; t6 chirc bao quan, luu gitt dé thi, huéng din chidm thi, dép 4n theo
dang quy dinh tai Quy ché nay, bao dam bi mét nha nudc d6 Mat.

d) Quyét dinh cu thé cach thirc t6 chirc, thoi gian bit dau thi cia timng phén
thi trong ndi dung thi tric nghiém tai vong 1 cta ky thi.

e) Bio cdo ngudi dimg diu co quan, don vi c6 thAm quyén td chire ky thi tuyén
Chép hanh vién so cAp-ndm 2024 ban hanh quyét dinh cong nhén két qua ky thi.

g) Chi dao viéc giai quyét kién nghi, khiéu nai, t6 céo trong qué trinh t6 chirc
ky thi.

2. Phé Chu tich Hoi dong thi:

Gitp Chi tich Hoi déng didu hanh hoat dong ctia Hoi ddng va thyc hién mot
s6 nhiém vy cu thé theo sy phén cong cta Chu tich Hoi ddng; chiu trach nhiém
trudc phap luét, truée Chua tich Hoi ddng vé& nhiém vy dugc phan céng.

3. Cac Uy vién cuia H6i dong thi:

Uy vién Hoi dong thuc hién nhiém vu cu thé do Chu tich Héi dong phan
cong, bao dam hoat dong cua Hoi ddng thyc hién ding quy dinh ciia phép luit;
chiu trach nhiém truéc phap luét, trude Chi tich Hoi déng vé nhiém vy duoc phén
cong do.

4. Uy vién kiém Thu ky Hoi dong thi gitip Chii tich H6i ddng thi:

Chiu trach nhiém trudc phap ludt, truée Chi tich Hoi déng vé céc nhiém vu
dugc phan cong sau day:

a) Chuén bj cdc vin ban, tai liéu phuc vu cho hoat dong ctia Hoi dong; ghi
bién ban céc cudc hop cia Hoi ddng; chuln bj danh sach thi sinh, cic miu bién
ban phuc vu cho hoat dong cia ky thi va cac miu biéu, tai liéu khéc lién quan dén
hoat dong ctia Hoi dong;

b) T4 chirc, chudn bj céc tai 1iéu huéng din 6n tip cho thi sinh (néu cb);

¢) Nhén, bdo quan bai thi cia thi sinh dugc dong trong cac tii hodc bi dung bai
thi (sau d4y goi chung 13 thi bai thi) con nguyén niém phong tir Trudng ban coi thi;
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d) Ban giao bai thi dugc déng trong céc thi bai thi con nguyén niém phong
cho Trudng ban phach;

d) Nhan, bao quén bai thi da roc phach dugc dung trong cac tai bai thi con
nguyén niém phong tir Trudng ban phach;

e) Ban giao cho Trudng ban chAm thi céc tai dung bai thi d3 roc phéach con
nguyén niém phong kém theo cac Phiéu chim thi va thuc hién c4c cong tac nghiép
vu lién quan;

g) Nhén, bao quén bang tong hop két qua chim thi dugc déng trong cac tii
con nguyén niém phong tir Ban chdm thi; Ban kiém tra st hach;

h) Ban giao baqng” tdng hop két qua chdm thi con nguyén niém phong cho
Truéng ban phach dé t6 chirc ghép phach;

i) Nhén lai ¢au phach va bang ghép phach con nguyén niém phong tir Trudng
ban phach;

k) Thyc hién cde tic nghiép @& t& chirc phiic khao bai thi (néu c6) theo quy
dinh tai Quy ché nay;

) Téng hop, béo céo Chii tich HHi ddng vé két qua ky thi;

m) Thuyc hién cic nhiém vu khéc theo phén cong cia Chu tich Ho1 déng.

MUC 2. CAC BAN GIUP VIEC CUA HOI PONG THI

Ditu 3. Ban dé thi

1. Ban d2 thi do Chu tich Hoi ddng thanh lap gém: Truéng ban va céc thanh
vién, trong d6 c¢6 mot thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém ciia Truéng ban dé thi:

a) Chiu trach nhiém truée phép ludt, trudée Chu tich Hoi ddng viée td chie
diéu hanh hoat dong ctia Ban dé thi trong cong tac xdy dung ngén hang ciu hdi, dé
thi, huéng dan chim thi, dap an chim thi.

b) Té chic thue hién viéc xdy dung ngan hang cau hoi, d& thi, huéng dan
cham thi, d4p 4n cham thi theo quy dinh.

¢) Bao mét ngén hang cau hoi, de thi, huéng dén chim thi, dap 4n cham thi
khi chua t8 chirc chim thi theo quy dinh bi mét nha nudc do Mét.

3. Nhiém vu, quyén han va trach nhiém cia thanh vién Ban dé thi:

a) Tham gia xdy dung ngén hang cau héi, d2 thi, huéng din chim thi, dép 4n
cham thi theo phan cbng clia Truong ban d8 thi.

b) Beio mat nge’m hang céu hoi, 2 thi, huéng din chim thi, d4p an chém thi
khi chua té chirc chm thi theo quy dinh bi mat nha nuéc 46 Mat.

4. Nhiém vu, quyén han va trach nhiém ciia thanh vién kiém Thu ky Ban dé thi:

Ghi bién ban cac cudc hop c‘ﬁa Ban dé thi va thuc hién cac nhiém vu khac
theo phén céqg cua ‘Tru(mg ban dé thi; chiu trach nhiém trudc phéap ludt va trude
Trudng ban dé thi vé nhiém vu dugc phén cong.
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5. Tidu chuén ciia ngudi duoc cir tham gia Ban dé thi:

a) Ngudi duge cir tham gia Ban dé thi 13 cong chuc, vién chic ctia co quan,
don vi c6 thdm quyén t8 chuc ky thi hodc cta co quan, don vi khic do Chu tich
Hbi ddng quyét dinh; 6 trinh d6 chuyén mén, kinh nghiém cdng tic trong nganh,
Iinh vuc va phut hop véi yéu cau cila ngach coéng chirc dur thi.

b) Ngudi dugc cir tham gia Ban dé thi khéng dugc tham gia Ban coi thi; Ban
kiém tra, sat hach.

6. Nguyén tic 1am viéc cua Ban d8 thi:

a) Tung thanh vién Ban dé thi phai chju trach nhiém c4 nhén truéc phép luat,
truée Trudng ban d thi v& ndi dung cta d& thi, cau hoi thi, huéng din chim thi,
dap an chim thi theo chirc trach, nhiém vu dugc phén cdng; chiu trach nhiém gift
bi mét n6i dung ciia d8 thi, cau héi thi, huéng din chim thi, dép 4n chdm thi.

b) Céc thanh vién ctia Ban dé thi 1am viéc doc 1ap va truc tiép véi Trudng
ban dé thi; ngudi duoc giao thuc hién nhiém vu nao chiju trich nhiém thyc hién
nhiém vu d6, khéng duoc tham gia vao cac nhiém vu khéc ctia Ban dé thi, trir
truong hop duge Trudng ban phén cong.

7. Truong hop co quan, don vi cé thAdm quyén t6 chirc ky thi xem xét, quyét
dinh viéc hop déng voi co quan, td chuc, don vi dap tng du diéu kién dé xdy dung
dé thi, huéng din chim thi, dép 4n chim thi thi phai dugc thuc hién bing vin ban
theo quy dinh cia phap luat hién hanh; cac bén ky hop ddng cing chiu trach
nhiém trude phap luét v& tinh bao mat, chit luong cta dé thi theo quy dinh. Trong
truong hop ndy, Chu tich Hoi ddng khong phai thanh 14p Ban d& thi nhumg c6
trach nhiém yéu ciu co quan, td chirc, don vi duoc ky hop ddng xay dyng dé thi,
huéng din chim thi, dap 4n chdm thi phai bao dam tinh bao mét dé thi theo quy
dinh cta phap luét.

Diéu 4. Ban coi thi

Ban coi thi do Chu tich Hdi dong thanh 14p, gdbm: Trudng ban, Phé Trudng
ban va cac thanh vién, trong d6 c6 mét thanh vién ki€ém Thu ky.

2. Nhiém vu, quyén han va trich nhiém ctia Truéng ban coi thi:

a) Chiu trach nhiém truéc phdp luat, trude Chu tich Hoi dong trong viéc tb
chtrc coi thi theo quy ché, n6i quy cia ky thi.

b) B4 tri phong thi; phan c6ng nhiém vu cu thé cho Phé Truéng ban coi thi;
giam thi phong thi va gidm thi hanh lang d6i v6i timg mén thi.

¢) Nhan va bao quén d& thi theo quy dinh; giao @ thi cho giam thi coi thi.
Khi giao, nhan dé thi phai 14p bién ban x4c dinh tinh trang d& thi.

d) Tam dinh chi viéc coi_thi ctia giam thi va kip thoi bao cdo Chu tich Hoi
ddng xem xét, quyét dinh; dinh chi thi d6i véi thi sinh néu thay cé cin ctr vi pham
ndi quy, quy ché ciia k¥ thi.
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d) T6 chirc viéc thu bai thi cia thi sinh, niém phong bai thi dé ban giao cho
Uy vién kiém Thu ky Hoi déng.

3. Nhiém vu, quyén han va trach nhiém ctia Pho Trudng ban coi thi:

Giap Trudng ban coi thi didu hanh m6t sé hoat dong ctia Ban coi thi theo sy
phén cong cua Trudng ban coi thi; chiu trach nhiém trude phap ludt, trudc Trudng
ban coi thi vé nhiém vu dugc phan cong.

4. Nhiém vu, quyén han va trach nhiém ca thanh vién Ban coi thi dugc phan
cong lam giam thi phong thi:

a) Thuc hién nhiém vu coi thi theo sy phén cong cta Trudng ban coi thi.

b) Phai c6 mit ding gid tai dia diém thi dé 1am nhiém vu.

¢) Trong khi thyc hién nhiém vu coi thi, khéng dugc mang vao phong thi
dién thoai di dong, méay ghi 4m, may anh, may vi tinh, cdc phuong tién ky thuét
thu, phat truyén tin, phuong tlen sao luu dit liéu, thiét bi chia dung, truyén tai
thong tin khac va cac loai gidy to, tai liéu c6 lién quan dén noi dung thi; khong
duoc lam viéc rleng, khéng dugce hut thudc; khong duge st dung cac loai dd udng
¢6 cdn hodc céc chét kich thich.

d) Khong giai quyét cho thi sinh ra ngoai phong thi d6i v6i mén thi, phan thi
c6 thoi gian thi tir dudi 60 phut. Péi véi mén thi viét, chi cho phép thi sinh ra khéi
phong thi sém nhét sau 2/3 thoi gian 1am bai thi. Truong hop thi sinh nhét thiét phai
ra khoi phong thi thi gidm thi phong thi phai thong bao ngay cho gidm thi hanh lang
d& giam thj hanh lang bdo cdo ngay Trudng ban coi thi xem xet, giai quyét.

d) Trudng hop thi sinh vi pham ndi quy, quy ché thi thi giam thi phong thi
phai 1ap bién ban xir Iy theo quy dinh. Néu c6 tinh hubng bit thudng phai bao cao
ngay cho Trudng ban coi thi xem xét, giai quyét.

~¢) Chiu trach nhiém trudc phap ludt, trude Truéng ban coi thi vé nhiém vu
dugc phan cong.

5. Nhiém vy, quyén han va trach nhiém ctia thanh vién Ban coi thi dugc phan
cong 1am giam thi hanh lang;:

a) Giir gin trat ty va bao dam an toan bén ngoai phong thi.

b) Phat hién, nhic nhd, phe binh va cling gidm thi phong thi 14p bién ban thi
sinh vi pham néi quy, quy ché cua ky thi & khu vuc hanh lang. Trudng hop vi
pham nghiém trong nhu gy mét trat tw, an toan & khu vuc hanh lang phai bao cao
ngay cho Truéng ban coi thi xem xét, giai quyet

¢) Khéng dugc vao phong thi.

d) Chiu trach nhiém truéc phép luat, truée Trudng ban coi thi vé nhiém vy
dugc phan cong.

6. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky Ban coi thi:
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Ghi bién ban cac cudc hop ctia Ban coi thi va thuc hién cac nhiém vu khac
theo phin coéng cua :l‘ruérng ban coi thi; chiu trach nhiém trudc phap luét, trude
Trudng ban coi thi vé nhiém vu dugc phan cong.

7. Tiéu chuén ctia ngudi dugc cir tham gia Ban coi thi:

a) Ngu(‘{i dugce ‘cﬁ: tham gia Ban coi thi 1a cong chirc, vién chirc cuia co quan,
don v1 co thér,n quyén t6 chirc ky thi hodic clia co quan, don vi khac do Chu tich
Hoi dong quyét dinh.

, b) Ngudi dugc cu tham gia Qm coi thi khéng dugc tham gia Ban d@ thi; Ban
chdm thi; Ban chdm phtic khéo (néu c6); Ban kiém tra, sat hach.

Diéu 5. Ban phich

1. Ban phach do Chu tich Hbi dbng thanh 13p gém: Trudéng ban va cac thanh
vién, trong d6 c6 mot thanh vién kiém Thur ky.

2. Nhiém vy, quyén han va trach nhi€ém Trudng ban phach:

a) Chiu trach nhiém trudc phap luat, truéc Chu tich Hoi dong té chirc viée
lam phach theo quy dinh.

b) Nhan bai tl}i dugc déng trong céc tii con nguyén niém phong tir Uy vién
kiém Thu ky Hoi dong.

¢) Phén cﬁr{g nhiém vu cu thé cho céc thanh vién Ban phécfh d?x td chirc thuc
hién vi?c danh ’sé phach, roc phéch céc bai thi bdo ddm nguyén tac s0 phach khdng
trung lap véi so bao danh cua thi sinh.

d) Niém phong bai thi d& roc phach va ban giao cho Uy vién kiém Thu ky
Hoi1 dong.

d) Niém phong de‘i'u phach va bao quan trong subt thdi gian chim thi cho dén
khi hoan thanh viéc cham thi.

e) Nhan bang tng horp két qua chm thi the(? s6 phéach tir Thu ky Hoi dong
con nguyén niém phong; t6 chirc ghép phach vai s6 bao danh.

g) Nién phong Vqé. ban giao diu phach, béng ghép phach da dugc ghép phach
véi s6 bao danh cho Uy vién ki€m Thu ky HGi dong.

3. Nhiém vy, quyén han va trach nhiém cuia thanh vién Ban phach:

a) Thuc hién viéc danh sb phach, roc phach céc bai thi, ghép phach véi sb
bao danh theo phan cong ciia Trudng ban phach.

b) Giit bi mat sb phach.

c) Chiu trach nhiém trudc phap luét, truéc Trudng ban phach vé nhiém vu
dugc phén cong.

4. Nhiém vy, quyén han va trach nhiém cia thanh vién kiém Thu ky Ban phéch:

Ghi bién ban cac cudc hop ctiia Ban phach va thuc hién cac nhiém vu khac
theo phén cdng cﬁa‘Truc’mg ban phach; chiu trach nhiém trudc phap luét, trudc
Trudng ban phach vé nhi€ém vu dugc phan céng.
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5. Tiéu chudn ctia ngudi dugc cir tham gia Ban phich:

a) Nguol duogc cu' tham gia Ban phach 1a cong chirc, vién chic cua co quan,
don vi ¢6 thAm quyén t6 chirc ky thi hodc cia co quan, don vi khac do Chu tich
Hoi ddng quyét dinh.

b) Ngudi duoc cir tham gia Ban phach khong dugc tham gia Ban chim thi;
Ban chém phuc khao (néu cé).

6. Truong hop td chirc 1am phéch, ghép phéch bang may vi tinh thi Chu tich
Hbi ddng chiu trach nhiém trudc phép ludt vé céch thirc, ndi dung thuc hién va
tinh bao mat khi lam phach, ghép phach béng may vi tinh.

Diéu 6. Ban cham thi

1. Ban chém thi do Chu tich Hoi ddng thanh 14p dé t6 chirc viéc chim thi
viét, thi tric nghiém trén gidy, thi d? 4n, gdm: Trudng ban va céc thanh vién, trong
do6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cia Truéng ban cham thi:

a) Chiju trach nhiém truéc phép ludt, trudc Chu tich Hoi déng viéc td chirc
chém thi theo quy dinh.

b) Phan cong nhiém vu chim thi cho cic thanh vién Ban chim thi bao ddm
nguyén tic mdi bai thi viét, thi tric nghlem trén gidy pha1 c6 it nhét tir 02 thanh vién
tr& 1én thuc hién nhiém vu chim thi va tb chirc viéc chdm thi theo dung quy ché.

¢) Trude khi chim thi, tb chirc va quan triét dén c4c thanh vién Ban chdm thi
vé huéng dan chdm thi, d4p 4n chim thi va thang diém chim thi. Truong hop phat
hién noi dung ctia d& thi, huéng din chim, dap 4n cham thi cé ndi dung khong
thong nhét hoic sai 1&ch thi pha1 bao céo ngay d&n Chu tich Hbi déng dé xem xét,
quyet dinh. Sau khi ¢6 y kién ctia Chu tich Hoi ddng méi thuc hién viée chim thi
theo quy dinh. Khong dugc tg y thay d6i huéng dan cham thi, dép an chém thi,
thang diém cham thi.

- d) Nhan, bao quan cic tai dung bai thi con nguyén niém phong tur Uy vién
kiém Thu ky Hoi dong, sau d6 phén chia tui dung bai thi kém theo phiéu chim
diém bai thi cho cac thanh vién Ban chém thi.

d) Pinh chi hodc thay dbi viéc chdm thi dbi véi thanh vién Ban chim thi
thiéu trach nhiém, vi pham quy ché thi.

e) Téng hop két qua chim thi, dung vao tii va niém phong, sau d6 ban g1ao
cho Uy vién kidm Thu ky Hoi ddng. Khi ban giao phai 1dp bién ban giao nhén két
qué chdm thi.

g) Giit bi mét két qua diém thi.

3. Nhiém vu, quyén han va trdch nhiém cua thanh vién Ban cham thi:

a) Chi chim diém céc bai thi dugc 1am trén gidy thi do Hoi dong quy dinh.
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b) Chim diém c4c bai thi theo ding hudng dan chdm thi, dap 4n chdm thi va
thang diém.

c) Bdo c4o diu hiéu vi pham trong céc bai thi véi Truéng ban chim thi va
kién nghi hinh thirc xir 1y.

d) Giix bi mat két qua diém thi.

d) Chiu trach nhiém trudc phap luit, truéc Trudng ban chdm thi v& nhiém vu
dugc phéan cong.

4. Nhiém vu, quyén han va trach nhiém cia thanh vién kiém Thu ky Ban
chdm thi:

Ghi bién ban céc cude hop cuia Ban chdm thi va thue hién c4c nhiém vu khéc
theo phén cong ctia Trudng ban chdm thi; chiu trach nhiém trude phap luat, trudce
Trudng ban chim thi vé& nhiém vu dwgc phan cong.

5. Tiéu chudn cua ngudi duge cir tham gia Ban chdm thi:

a) Ngudi dugc cir tham gia Ban chdm thi 13 c6ng chirc, vién chic cia co
quan, don vi c¢6 thAm quyén t& chic ky thi hodc ciia co quan, don vi khac do Chu
tich Hoi dbng quyét dinh; c6 trinh d6 chuyén mén, kinh nghiém cong tic trong
nganh, linh vuc va pht hop véi yéu cu ctia ngach-cong chirc dur thi.

b) Ngudi duge cir tham gia Ban chim thi khéng duoc tham gia Ban coi thi;
Ban phéch; Ban chim phiic khao (néu c6).

Diu 7. Ban chim phiic khio

1. Ban chdm phuc khao do Chi tich Hoi ddng thanh 14p d& t§ chirc viée chim
phiic khao bai thi viét, thi tric nghiém trén gidy, gdm: Truéng ban va cac thanh
vién, trong d6 c6 mét thanh vién kiém Thu ky, khéng bao gdm nhitng ngudi di
dugc cir tham gia Ban chim thi.

2. Nhiém vu, quyén han va trach nhiém cta Trudng ban chim phuc khao,
thanh vién kiém Thu ky Ban chim phic khao thuc hién nhu nhiém vy, quyén han
va trach nhiém cia Trudng ban chim thi, thanh vién kiém Thu ky Ban chim thi
quy dinh tai khoan 2, khoan 4 Piéu 6 Quy ché nay.

3. Nhiém vu ctia Ban chdm phuc khao:

a) Kiém tra céc sai s6t (néu cb) trong bai thi, nhu cong sai diém, ghi nhim
diém bai thi.

b) Chém lai c4c bai thi theo don d& nghi phiic khéo cua thi sinh.

¢) Chiju trich nhiém truéc phap luat, truéc Trudng ban chim phic khéo vé
nhiém vu dugc phéan cong.

4. Tiéu chuin ctia ngudi dugc cir tham gia Ban chdm phiic khao thyc hién
nhu tidu chudn cia ngudi dugc cir tham gia Ban chim thi quy dinh tai khoan 5
Piéu 6 Quy ché nay.
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Didu 8. Té Thw ky gitp viéc Hji dong

1. TS Thu ky gitip viéc Hoi dong do Chu tich Hoi ddng thanh 13p gbm: T6
tru'ong va céc thanh vién. S luorng thanh vién T6 Thu ky giap viéc do Chu tich
Hoi ddng quyét dinh, trong d6 Uy vién kiém Thu ky Hoi dbng 13 TH trudng.

2. T8 truéng T4 thu ky chiu trach nhiém phan céng cac thanh vién T6 Thu ky
giup viéc thuc hién cac nhiém vu cia Uy vién kiém Thu ky Hoi ddng trong pham
vi chirc trach, nhiém vu quy dinh tai khoan 4 Pidu 2 Quy ché nay va cédc nhiém vu
khac do Chu tich Hoi ddng phén cong.

3. Ngudi duge cur tham gla T8 Thu ky gitp viéc 13 cdng chirc, vién chirc cua
co quan, don vi co thdm quyén td chirc ky thi. Timg thanh vién Té Thu ky chiu
trach nhiém c4 nhan truéc phép ludt, trudc Chu tich Hoi déng, TH trudng Té thu
ky vé nhiém vu dugc phén cong.

Didu 9. T in sao dé thi

1. T4 in sao d& thi do Cha tich Hoi ddng quyét dinh thanh 14p, trong d6 c6 T6
trudng T in sao dé thi va céc thanh vién.

.2 T4 in sao dé thi lam viéc tip trung theo nguyén thc cach ly triét d& tir khi
mé niém phong dé thi d& in sao cho dén khi hét thoi gian 1am bai thi ciia mon thi
d3 duoc in sao do.

3. Té truéng Td in sao d& thi chiu trach nhiém cé nhan truée Chu tich Hoi
ddng va trudc phap luat v& céc cong viéc sau day:

a) Tiép nhan dé thi gbc tir dai dién Hoi dong;

b) Chi dao va t4 chirc in sao dé thi;

¢) Bao quan, ban giao dé thi d3 dugc sao in duge dung trong cac tui dé thi,
duogc niém phong cho Trudng ban coi thi;

d) Khi giao, nhén dé thi phai 14p bién ban ban giao, c6 ky xdc nhén cua cac
bén giao, nhan; dai dién Ban gidm sét; dai dién co quan cong an (néu dugc moi
tham gia).

4. Nguoi dugc cu tham gia Td in sao d& thi 1a céng chirc, vién chirc cia co
quan, don vi c6 thAm quyén td chirc tuyén dung cong chirc, vién chirc, thi ning
ngach céng chirc, thing hang chic danh nghé nghiép vién chuc.

5. Trong khi thuc hién nhiém vu in sao dé thi, khéng dugc mang theo dién
thoai di dong, may ghi 4m, may anh, mdy vi tinh, cic phuong tién ky thuét thu,
phat truyén tin, phuong tién sao luu dir li€u, thiét bj chira dung, truyen tai thong
tin khac va cac loai gidy to, tai liéu c6 lién quan dén qué trinh in sao dé thi; khong
duO'c lam viée rleng, khong dugc hut thubc; khong duge sir dung céc loai 5 ubng
¢ cOn hodc céc chét kich thich.
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CHUONG II
TO CHUC THI TUYEN CHAP HANH VIEN SO CAP

MUC I: CONG TAC TO CHUC

Piéu 10. Cong tic chuin bi ky thi

1. Cham nhét truéc 05 ngay 13m viée tinh dén ngay t6 chic vong thi, phin
thi, mon thi, Hi déng c6 trach nhiém giri théng béo triéu tap thi sinh du thi. Noi
dung thong bao tri€u tap ghi rd thoi gian, dia diém 1am tha tuc du thi, thu 1€ phi
thi; thoi gian, dia diém huéng din cach 13m bai thi (néu c6); thoi gian, dia diém tb
chire thi; hinh thirc thi, thoi gian t§ chirc cic vong thi, phén thi, mén thi va céc ndi
dung khdic lién quan.

2. Truée ngay khai mac it nhit 01 ngdy lam viéc, H6i ddng c6 trach nhiém
niém yét danh sich thi sinh theo sb béo danh, theo phong thi, so dd vi tri cac
phong thi, ndi quy, hinh thirc, thoi gian thi dbi véi timg phén thi, mén thi tai dia
diém 6 chrc.

3. Trudc ngay khai mac it nhat 01 ngdy 1am viéc, Uy vién kiém Thu ky Hoi
d6ng phai hoan thanh céc cbng tac chudn bi cho ky thi nhu sau:

a) Danh sach goi vao phong thi; danh sach thi sinh ky n6p bai thi;

b) Céc loai bién ban, gdm: Bién ban giao nhan d& thi tir Hoi ddng cho T4 in
sao dé thi, tir TS in sao d& thi cho Ban coi thi, tir Truéng ban coi thi cho cdc gidm
thi phong thi; bién ban x4c nhéan tinh trang tii dung d& thi trudc khi cit tai dyng dé
thi d& phat d@ thi; bién ban xir 1y vi pham ndi quy, quy ché thi; bién ban giao nhén
bai thi va céc loai bién ban khac phuc vu cho cong tac tuyén dung cong chirc, vién
chirc, thi ning ngach céng chirc, thing hang chirc danh nghé nghiép vién chuc;

b) Thé ctia thanh vién Hbi ddng, Ban coi thi, bd phan phuc vu ky thi. Thé cua
Chu tich, Phé Chu tich, Uy vién Hoi dong, Truéng ban coi thi in ddy di ho tén va
chirc danh. Thé cta cic thanh vién khac chi in chirc danh.

Piéu 11. Cong tac xiy dung dé thi

1. Khu vuc 1am @& thi va céc yéu ciu bao mat:

a) Dé thi, ciu hoi thi, hudng din chém thi, dap 4n dé phuc vu riéng cho ky thi
chua sir dung thudc bi mat nha nudc d6 Mat. P& thi, cau héi thi dugc giai Mat
ngay sau khi két thiic budi thi ctia ni dung thi, phan thi, mén thi d6; huéng dan
chém thi, dap 4n duoc giai Mat sau khi két thiic viéc chdm thi.

b) Viéc xay dung dé thi, cau héi thi, huéng din chm thi, dap an phai duoc
thuc hién tai dia diém an toan, biét 1ap, dugc bao vé, cb dﬁy da phuong tién bao
quén, phong chay, chita chay.

¢) Céc thanh vién tham gia lam d& thi, c4u hoi thi, huéng din chdm thi, dap
4n du phai céch ly véi bén ngoai tir thoi diém tap trung 1am d8 thi cho dén khi két
thic mon thi d6. Trong trudng hop céan thiét, duoc s dong ¥ béng van ban cia
Trudng ban dé thi thi cac thanh vién méi dugc phép ra ngoai hodic lién hé vé6i bén
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ngoai bang dién thoai ¢ dinh hodc di dong, khi néi chuyén phai béat loa ngoai, co
ghi 4m va dudi sy gidm sét hodc chimng kién ctia thanh vién Ban gidm sat va cua
dai dién co quan cong an (néu duge moi tham gia).

d) Phong bi dung d& thi, cau héi thi, huéng dan chim thi, dap an dé giao,
nhén, van chuyen tir noi 1am dé thi ra bén ngoai phai duogc lam bang gidy c6 di do
bén, kin, t8i va duogc dan chit, khéng bong mép, duoc niém phong.

d) Toan bd qué trinh giao, nhén, vén chuyén @ thi, cau héi thi, huéng dan
chim thi, dap 4n pha1 duoc giam st béi thanh vién Ban gidm sat va cia dai dién
co quan céng an (néu dugc moi tham gia); cac phong bi dyung d@ thi, cu héi thi,
huéng din chim thi, dap an phai duoc bao quan trong thung lam bang kim loai c6
khoa va duge niém phong trong qué trinh giao, nhén, van chuyén.

e) Méay moc va thiét bi tai noi 1am dé thi du bi hong hay khéng ding dén, chi
dugc duara ngoa1 khu vuc cich ly sau thoi gian thi mon cubi cling.

2. Yéu ciu khi xay dung d8 thi:

a) Yéu cau chung:

Pam bao chinh xac, khoa hoc, 101 vin, ciu chif 16 rang.

D2 thi phai phi hop véi ndi dung mén thi, cé tinh tu duy, suy luén, tdng hop,
phan tich, tranh viéc hoc thu¢c long.

D4 thi viét phai ghi 15 s6 diém clia mdi cau hoi thi.

, Pé thi phai ghi 15 c6 chit “HET” tai diém két thiic dé thi va phai ghi 13 c6

mAy trang (d6i v6i dé thi co tir 02 trang trd 1€n).

MOi phan thi, mon thi trong ky thi phai c6 d thi chinh thuc, d8 thi du phong
¢6 kém theo dép 4n, huéng din chim thi cu thé.

b) Déi véi thi tu ludn (th1 viét):

- Cén cur vao yéu ciu vé tiéu chuén nghiép vu chuyén mén cia ngach Chap
hanh vién so cap, Ban d& thi ¢6 trach nhiém soan thao céu hoi, huéng dan chim
thi, dap 4n cham thi. Hucmg din chim thi, dap 4n chdm thi dugc chuén bi theo
tirng cau hoéi va co thang diém chi tiét dén 5 diém. Tru:ong hop hudéng dan chim thi,
dap an chim thi chi tiét thip hon 5 diém do Chu tich Hoi dong xem xét, quyét dinh.

Noi dung céu hoi, huong dan chim thi, dap 4n chim thi sau khi soan thao
duoc Tru:ong ban dé thi t5 chirc phan bién va dé xuit phuorng an chinh ly, sua
chita (néu thiy can thiét); viéc phan bién cau héi, hudng din cham thi, d4p 4n
chim thi do céc thanh vién khac caa Ban d2 thi thyuc hién. Sau khi d4 tb chuc phan
bién, Trudng ban & thi t6 chuc rat ngau nhién cac cau héi dé ghep thanh céc dé
thi tu luén khac nhau (kem theo hudng din chim thi, d4p 4n chdm thi tuong ng),
bao dam.co it nhét 03 d& thi khac nhau, sau d6 Trudng ban dé thi ky nhdy vao
ting phién ban d& thi, niém phong va bdo cédo Chu tich Héi ddng xem xét, quyét
dinh phé duyét d& thi chinh thirc va d& thi dy phong.
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c) Pdi véi thi tric nghiém (trén méy tinh):

Ngén hang ciu hoéi thi va dép 4n cho mdi phan thi tric nghiém trén may vi
tinh phai bao quat dugc toan bd ndi dung yéu ciu cia vi tri viée 1am tuong tng véi
ngach cong chirc du thi.

N6i dung c4u hoi thi trc nghiém trén may vi tinh phai bao dam khoa hoc,
chinh xac, chit chg, rd rang, mach lac, ding van pham, c6 tinh suy luén, phén tich,
tranh viéc hoc thudc long.

Ngan hang céu héi thi va dép 4n thi trdc nghiém trén may vi tinh phai phu
hop véi yéu ciu thiét ké ciia phin mém thi tric nghiém trén may vi tinh, bio dam
s6 lwong cau hoi thi xdy dung gép t6i thidu 3 14n so vé&i sb cau hoi theo quy dinh.
Chu tich Hoi d6ng va Trudng ban d& thi phai chiu trich nhiém trudc phap lut
trong trudng hop xiy dung sé luong cau hoi thi khéng bao dam ding sb luong quy
dinh néu trén.

Diéu 12. Khai mac ky thi

1. Trudc khi bét déu ky thi phai td chirc 1& khai mac ky thi.

2. Trinh tu t§ chirc 18 khai mac nhu sau: Chao cd; tuyén bd ly do; gidi thiéu
dai biéu; cong bd quyét dinh thanh 1ap Hdi ddng; cong bd quyét dinh thanh lap
Ban gi4m sat; cong bd quyét dinh thanh 14p Ban coi thi; Chi tich Hoi dbng tuyén
b khai mac; Thu ky Hoi déng phd bién ké hoach té chirc, ndi quy.

Diéu 13. T4 chirc hop Ban coi thi

1. Truéce khi t6 chire thi, Trudng ban coi thi t chirc hop Ban coi thi d& ph
bién ké hoach, quy ché, noi quy, nhiém vu, quyén han, trach nhiém cia cac thanh
vién Ban coi thi; théng nhét cac huéng dan cén thiét dé giam thj biét, thyc hién dé
huéng dan cho thi sinh théng nhéit thyc hién trong qua trinh thi.

2. Déi véi mbi mdn thi, trude gio thi it nhét 30 phut, Trudéng ban coi thi hop
Ban coi thi d& phan céng gidm thi timg phong thi theo nguyén tic khong l3p lai
gidm thi coi thi db1 véi mén thi khic trong cing mét phong thi; phd bién nhimg
huéng dan va luu ¥ cin thiét cho céc gidm thi d6i véi mén thi.

3. Trudmg hop cén thiét, khi két thic mén thi, Trudng ban coi thi t& chirc hop
Ban coi thi dé rut kinh nghiém.

Piéu 14. Cach bd tri, Sf'ip xép phong thi

1. D4i véi hinh thic thi tric nghiém trén may vi tinh: Phong thi dugc bd tri
may vi tinh d4p tmg yéu ciu mdi thi sinh sir dung m6t may vi tinh @& truc tiép 1am
bai thi.

2. Bbi v6i hinh thire thi viét: M&i phong thi bd tri khong qua 50 thi sinh, mdi
thi sinh ngdi mét ban hodc ngdi cach nhau khoang 01 mét. Trudc gid thi it nhit 30
phit, gidm thi phong thi dénh s bao danh ctia thi sinh tai phong thi va goi thi sinh
vao phong thi.
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Pidu 15. Cich thire t§ chirc thi tric nghiém

Cich thirc & chirc thi, thoi gian bit diu thi do Chii tich Hoi dong xem xét,
quyét dinh.

MUC 2: THI TRAC NGHIEM PHAP LUAT VE THI HANH AN DAN
SU TREN MAY VI TiNH

Didu 16. Giai thich tir ngir

Trong Muc nay, céc tir ngit sau diy dugc hiéu nhu sau:

1. “Phong thi tric nghiém” 13 phong méy vi tinh dugc thiét ké, cai dat phan
mém thi tric nghiém va ding d8 18 chirc thi c4c mon thi theo hinh thic tric
nghiém.

2. “M4y chu” 1a may vi tinh dugc st dung dé luu phén mém ra dé thi, chdm
thi va thu bai thi ciia ngudi dy thi.

3. “May tram” 12 may vi tinh ngudi du thi su dung d& nhan d2 thi, 1am bai thi
va ndp bai thi.

4. “Phin mém thi tric nghiém” 13 phén mém duge st dung dé t4 chirc thi tric
nghiém trén may vi tinh.

5. “Pé thi” 1a té.‘p hop céac cét} héi trong bd ciu héi thi do phéan mém tao ra
trén co s& ndi dung dé thi do Ban dé thi thyc hién.

6. “Su c¢6” 1a nhimg sy viéc xay ra trong qué trinh t6 chirc thi tric nghiém
trén may vi tinh 1dm cho qua trinh thi trac nghiém trén may vi tinh bi gian doan
hoic khong thuc hién dugc.

, 7. “Tinh huéng bét t'hu:b'ng” 13 mot hién tuong don nhét, xay ra trong mot thoi
diém, tai mot dia diém nhét dinh mang t6i hau qua tiéu cyc cho xa hi va con nguoi.

‘S. “Bo cau héi” 13 tip hop toan bd cau héi thi va dap 4n phyc vy x4y dung d&
thi trac nghiém.

Pidu 17. Trach nhiém ciia gidm thj phong thi, gidm thi hanh lang

1. Trich nhiém cta gidm thi phong thi lam nhiém vu coi thi:

a) Kiém tra phong thi tric nghiém; hudéng din ngudi dy thi ngbi ding vi tri
theo quy dinh.

b) Khi ¢6 higu 1énh, gidm thi 1 goi tén ngudi du thi vao phong thi; giam thi 2
kiém tra céc vat dung clia ngudi dy thi mang vao phong thi, hudng dan ngudi dy
thi ngdi dting vi tri va ky vao danh séch dy thi.

¢) Khéng dé ngudi dy thi mang vao phong th1 tai lidu, vat dung bi cAm theo
quy dinh; hudng dan ngudi dy thi cac quy dinh v& 1am bai thi, n6éi quy thi; thuc
hién nhiém vu coi thi theo ndi quy, quy ché ctia ky thi.

d) Chi dugc tra 161 ngudi du thi cong khai trong pham vi quy dinh. Khong
duoc cho ngudi du thi ra ngoai phong thi khi dang thi. Néu ngudi du thi bj dau o 6m
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bit thudng hodic ¢6 nhu cau chinh déng nhét thiét phai tam thoi ra khoi phong thi
thi phai kip thoi bao cao cho Trudng ban coi thi xem xét, giai quyeét.

d) Lap bién ban xir Iy vi pham theo ding quy dinh ddi v&i ngudi dy thi vi
pham ndi quy thi.

’ e) Béo c4o ngay Trudng ban coi thi d& xem xét, giai quyét khi c6 tinh hudng
bat thuong xay ra.

g) Khéng duoc thao luan, sao chép, giai d& hodc gidi thich d& thi cho nguoi
du thi.

h) Ky tén vao niém phong tii dung két qua diém thi cua ngudi dy thi theo
tirng ca thi.

i) Cudi budi thi, tién hanh niém phong phong thi tréc nghiém.

2. Trach nhiém cta gidm thi phong thi lam k§ thuét vién may vi tinh:

a) Bao dam hé théng may vi tinh trong phong thi hqat dong t6t, néu may vi
tinh bi hu hong phai c6 trach nhiém stra chita hoac thay thé kip thoi.

b) Tién hanh nhap dir liéu dé thi vao may chi; niém phong may chi, thiét bi
luu trir dit li€u d€ thi khi két thiic ¢c6 chimg kiép cua dai dién: HGi dong thi, Ban
coi thi, B‘an giam sat thi va dai dién céng an (néu dugc moi tharr} gia),. Viéc nhép
dl?l? liéu dé thi chi dugc thyc hién trong vong 24 gid trudce thoi di€m bat dau ca thi
dau tién va dugc 14p bién ban c6 xac nhén cia cac bén tham gia.

¢) Kiém tra may vi tinh trong phong thi trudc, trong va sau qua trinh thi.

d) Phdi hop véi gidm thj hanh lang, gidm thi phong thi kiém tra cac vat dung
cla ngu?i dy thi mang vao phong thi, huéng dan nguoi du thi’ ngoi dung vi tri;
khong d€ ngudi du thi mang vao phong thi tai liéu, vat dung bi cam.

d) Két thic mdi budi thi, niém phong may chu, cac thiét bi luu trér dit lidu.

e) Két thiic mén thi, sao Iuu todn bd dit 1iéu vao thiét bj luu trir, niém phong
va ban giao cho Trudng ban coi thi; sau dé xé6a toan bg dit li€u huu trit trén may
chu. Viéc ban giao phai 1dp thanh bién ban va cling ky xac nhén.

3. Trach nhiém cta giam thi hanh lang;:

a) Giam sat moi hoat dong bén ngoai phong thi.

b) Phéi hop gidm thi phong thi, gidm thi kiém k¥ thuét vién may tinh, huéng
dn ngudi du thi trudc, trong, sau qua trinh thi.

¢) Theo d&i ngudi dur thi khi ra ngoai phong thi trong thoi gian dang thi (néu cb).

Piéu 18. Quyén ciia ngudi dw thi khi thi tric nghiém trén may vi tinh

1. Truong hop nguoi dur thi gip su cb vé tram trong qua trinh thi thi bao ngéy

cho giam thi coi thj biét dé 1ap bién ban xac nhan sy cb va duoc 1am lai bai th1
ngay trong budi thi dé.

2. Cé quyén té giac nhimg ngudi vi pham ndi quy, quy ché thi cho gidm thi
phong thi, Trudng ban coi thi hodc thanh vién Hgi déng.



15

Pidu 19. Giai quyét kién nghj v& bai thi

1. Khéng phuc khao két qua dbi voi bai thi tric nghiém trén may vi tinh.

2. Truong hop ngu'm dur thi phat hién cau hoi thi c6 sai s6t, phai viét don kién
nghj ngay sau khi két thac ca thi gu1 Ban coi thi. Truong ban coi thi ¢ trach
nhiém bdo cdo Chu tich Héi dong aé Xem xét, giai quyét ngay trong budi thi do.
Khoéng giai quyét cac don kién nghi vé bai thi trén may vi tinh cua ngudi du thi
nhén dugc sau thoi gian néu trén.

MUC 3. THI VIET KY NANG THI HANH AN DAN SU

Pidu 20. Cong tic chuin bj dé thi

1. Béi voi thi ,\:iét Phai c6 mot d? thi chinh thirc va mdt d& thi dw phong. D&
thi dugc nhan ban dé phat cho timg thi sinh du thi. ’

2. Thoi gian nhén ban dé thi do Cht tich Hdi ddng quyét dinh, bao dam hoan
thanh trude gid hop Ban coi thi dé phéan cong glam thi phong thi it nhét 30 phiit.
Pé thi sau khi nhan ban, déng trong ti dung d2 thi, duoc niém phong va bao dam
bi mét theo quy dinh.

3. In sao, van chuyén va ban giao d8 thi:

a) T6 chirc in sao dé thi:

In sao dé thi 14n lugt cho ting mén thi; in sao xong, niém phong dong g01
theo phong thi, thu don sach s&, sau d6 moi chuyen sang in sao d& thi ctia mén tiép

theo. Trong qua trinh in sao phéi kiém tra chét lugng ban in sao; cac ban in héng
phai dugc thu lai, d6ng tdi, niém phong dé huy sau khi két thuc budi thi.

Kiém tra sb lu’ong thi sinh cia timg phong thi, mon thi d& t& chirc phan phéi
dé thi; gh1 tén dia diém thi, phong thi, mén thi va sb luong dé thi vao tung thi
dung d thi trude khi dong goi d& thi.

Dong goi ding sé lugng dé thi, ding mon thi ghi ¢ tii dung dé thi, du sb
luorng d8 thi cho tu’ng phong thi. Mdi mén thi pha1 cod 01 tui dung d@ thi du phong
(d01 véi dé thi tric nghlem phai c6 du cidc ma dé th1) s6 lugng dé thi dy phong do
Té truémg T6 in sao dé thi quyét dinh. Sau khi in sao xong, phai dan kin, niém
phong vao béo quan trong thung lam bang kim loai c6 khoéa.

Trong qua trinh in sao, Tb in sao de thi chiu trach nhiém quan 1y céc bi dé thi,
ké ca cac ban in thira, in hong, in mo, xAu, réch, ban d4 bi loai ra.

b) Van chuyen, ban giao dé thi:

Khi van chuyén, ban giao d2 thi tir TS in sao d& thi cho Trudng ban coi thi,
dé thi phai dugc bao quén trong thiing lam bing kim loai, c6 khoa va dugc niém
phong, khi ban giao phai 1dp bién ban c6 su chung kién cua Uy vién kiém Thu ky
Hoi ddng, thanh vién Ban giam st va clia dai dién co quan cong an (néu duge moi
tham gia).
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Diéu 21. Gidy lam bai thi, gidy nhap

1. Gidy 1am bai thi: Puoc in sén theo miu quy dinh do Chu tich H6i ddng
quyét dinh, c6 dit chit ky clia cic giam thj phong thi.

2. Gidy nhap: Sir dung théng nhit mét loai gidy nhap do Hoi ddng phat ra, cb
chir ky ctia giam thi phong thi.

Diéu 22. Xac nhén tinh trang d¢ thi va mé d@ thi

1. Giam thi phong thi mdi 02 dai dién thi sinh kiém tra niém phong phong bi
dung dé thi va ky bién ban x4c nhan phong bi dung d& thi dugc niém phong theo
quy dinh.

2. Trudng hop thi dyng dé thi bj mét diu niém phong hoic c6 du hidu nghi
ngd khac, giam thi phong thi 1ap bién ban (c6 xac nhén ctia 02 dai dién thi sinh) tai
phong thi; ddng thoi théng bao Trudng ban coi thi dé bao cédo Chi tich Hoi dong
xem xét, giai quyét.

3. Trudng hop sau khi di mé @ thi, néu phat hién dé thi c¢6 15 (d& thi c6 sai
s6t, nhdm d8& thi, thiéu trang, nhim trang) hoic thira, thiéu sb luong dé thi thi gidm
thi 1 clia phong thi phai thong bao ngay cho Trudng ban coi thi dé 14p bién ban;
dong thoi Trudng ban coi thi phéi bdo cdo ngay 1én Chu tich Hoi dong dé xem xét
giai quyét.

4. Viée str dung d@ thi dw phong do Chu tich Hoi ddng quyét dinh.

Diéu 23. Cich tinh thoi gian lam bai thi

Thoi gian bat ddu lam bai thi dugc tinh tir thoi diém sau khi gidm thj phat
xong dé thi cho timg thi sinh va doc lai hét toan bd ndi dung dé thi. Téng thoi gian
1am bai thi dugc ghi trén d& thi. Giam thi phong thi ghi thoi gian bt dau va thoi
gian ndp bai 1én bang trong phong thi.

Didu 24. Coi thi va thu bai thi

1. Coi thi:

Mbi phong thi dugc phan coéng 02 giam thi, trong d6 c6 mdt giam thi duoc
Trudng ban coi thi phan cong chiu trach nhi€ém chinh trong viéc coi thi tai phong
thi (goi la giam thi 1). Khi dugc phén cong nhiém vu coi thi trong phong thi, giam
thi phong thi thuc hién cac budc cong viéc sau:

a) Kiém tra phong thi, dénh s béo danh ctia thi sinh tai phong thi;

b) Khi c¢6 hiu 1énh, goi thi sinh vao phong thi; kiém tra Gidy chémg minh
nhan dan hodc Thé cin cuéc cong dan hoic gidy to tiy than hop phép khéc ciia thi
sinh; huéng dan thi sinh ngdi theo ding vi tri; chi cho phép thi sinh mang vao
phong thi nhitng vat dung theo quy dinh, khéng dé thi sinh mang vao phong thi tai
liéu va vat dung cAm theo quy dinh tai Quy ché nay;

¢) Khi c6 hiéu 1énh, gidm thi 1 di nh4n d& thi, gidm thi 2 nhéc nhé thi sinh
nhimg diéu cin thiét vé ky luat phong thi; ghi rd ho tén va ky tén vao céc to gidy
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thi, glay nhap du dé phat cho thi sinh (khong ky thira); huéng dan va kiém tra thi
sinh gép glay thi dung quy cach, ghi sé bao danh va dién du thong tin thi sinh Vao
cac myc can thiét cua gidy thi truéc khi 1am bai thi. Tru’cmg hop th1 sinh yéu ciu
b sung gidy thi, gidy nhép thi gidm thi coi thi phai ky gidy thi, gidy nhap trudc
khi phat cho thi sinh;

d) Khi c6 hiéu Iénh, gidm thj 1 gio cao phong_ bi dé thi @& thi sinh thay rd ca
mit trudce, mit sau va tinh trang niém phong cia d2 thi, ddng thoi yéu ciu hai thi
sinh chu'ng klen ky vao bién ban xac nhén tinh trang dé thi; sau d6 mé bi dung dé
thi, kiém tra sb lugng d@ thi; khi c¢6 hiéu 1énh hodc dén gior phat d2 thi thi tién hanh
phét dé thi cho thi sinh;

d) Trong gio lam bai, mot giam thi bao quat tir dau phong dén cudi phong,
giam thi con lai bao quat tir cubi phong dén déu phong cho dén hét gio thi; gidm
thi coi thi khong dugc ding canh bét ky thi sinh nao hodc giip d& thi sinh lam bai
thi duéi bét ky hinh thirc ndo; chi dugc tra 16i cong khai cac cau hoi cua thi sinh
trong pham vi quy dinh;

e) Giam thi phong thi c6 trach nhiém bao vé d8 thi trong gid thi, khong dé 1%
lot d& thi ra ngoal phong thi. Sau khi tinh gio 1am bai 15 phut, giam thi phong thi
giao lai cdc d2 thi thira d& duogc niém phong lai cho thanh vién dugc Trudng ban
coi thi phén cong;

g) Trude khi hét gi 1am bai 15 phiit, giam thi phong thi thong bao thoi gian
con lai cho th1 sinh dy thi b1et dé kidm tra va hoan thién cic théng tin ctia thi sinh
vio cac muc cén thiét cia gidy thi truée khi ndp bai thi.

2. Thu bai thi:

a) Chi thu bai thi cua thi sinh sém nhat sau 2/3 thoi gian 1am bai thi.

Khi hét gior 1am bai, giam thj yéu cau thi sinh nglig 1am bai; gidm thi 1 vira
g01 tén tlmg th1 sinh len ndp bai, vira nhan bai thi cua thi sinh va khi nhén bai, pha1
dém du tdng sb to gidy thi cda thi sinh d4 ndp, yéu cau thi sinh tir ghi dung téng sb
t& va ky tén vao danh sach thu bai thi, sau khi d& ky nop bai, thi sinh dugc phép
roi phong thi. Giam thi 2 duy tri trét ty va ky luét phong thi.

b) Gidam thi phong thi kidm tra, sip xép bai thi theo thtr ty ting dén cua sb
bao danh. Céc bién ban xir Iy vi pham néi quy, quy ché thi (néu cd) phai téng hop
thanh tai riéng. Giam thi phong thi ban giao bai thi kém theo tui bién ban xir ly vi
pham (néu c6) cho cac thanh vién dugc Trudng ban coi thi phan céng lam nhiém
vu thu ba1 thi sau m01 budi thi. M6i tai bai thi phai dugc kiém tra cong khai va dbi
chiéu s bai, tdng s t& clia ting bai thi kém theo, danh sich thu bai thi va céc bién
ban x1r ly ky luét (néu co).

¢) Sau khi kidm tra, tai dung bai thi va danh séch thu bai thi ciia ting phong
thi duoc thanh vién do Truéng ban Ban coi thi phan cong thu bai thi cing cac
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gidm thi coi thi cia phong thi d6 niém phong tai chd, cing ky giép lai gifta nhan
niém phong véi ti dung bai thi va ky bién ban giao, nhan bai thi.

d) Trudng ban coi thi ky niém phong vao thi dung bai thi trude khi ban giao
cho Thu ky Hoi ddng, kém theo tiii dung bién ban xt Iy vi pham (néu c6).

Diéu 25. ChAm thi

1. Quy dinh chung:

a) Viéc chém thi dugc thyc hién thdng nhat tai mét khu vyc biét 1ap, duge bao
v&, c6 di phuong tién phong chéy, chita chay do Chu tich Hoi ddng quyét dinh.

b) Phong c6 ti, thung dung ti dung bai thi phai dugc khoa va niém phong;
chia khéa do Uy vién kiém Thu ky Hoi dong gitr; khi déng, mé, ban giao tii dung
bai thi phai 14p bién ban ciing ky x4c nhan véi sy chimg kién cta thanh vién Ban
giam sat va cua dai dién co quan c6ng an (néu dugc moi tham gia).

c¢) Khong dugc mang bai thi cia thi sinh ra khoi dia diém chém thi.

d) Khong dugc mang di€n thoai di dong, may ghi 4m, may anh, may vi tinh,
cac phuong tién k¥ thuat thu, phét truyén tin, phuong tién sao luu dir lidu, thiét bj
chira dyng thong tin khac hodc cic gidy to riéng, ty, but xéa, but chi va céc loai
but khac khéng c6 trong quy dinh ctia Ban chim thi khi vao hoiic ra ngoai khu vuc
chém thi. Chi dugc dung biit mau dé khi cham thi.

d) Trudc khi chim thi, Truéng ban chim thi t5 chtrc hop Ban chim thi dé
phan c6ng nhiém vu; t6 chic chim thi tudn thu theo huéng din chdm, dap an,
thang diém da duogc duyét.

e) Sau khi chim xong toan bd bai thi ciia tirng mén thi, Truéng ban chdm thi
td chirc viéc tdng hop diém thi vao ban tdng hop chung két qua diém thi c6 chir ky
ctia c4c thanh vién chim thi va Truéng ban chdm thi, kém theo timg Phiéu chim
diém bai thi cla timg thanh vién chim thi, dyng vao phong bi kin, niém phong va
ban giao cho Uy vién kiém Thu ky Hdi ddng d& thuc hién céc cong viéc tiép theo.
Viéc giao, nhan dugc lap bi€n ban cé sy ching kién cta thanh vién Ban gidm sat
va dai dién co quan cong an (néu dugc moi tham gia).

2. Chém thi:

Viéc cham thi viét dwgc thuc hién theo nguyén tic chim hai vong ddc 1ap
nhu sau:

a) Chim thi 14n thir nhét (thanh vién chim 1):

Trudng ban chdm thi t§ chirc bbc thim ngiu nhién nguyén tii dung bai thi va
giao cho riéng cho timg thanh vién chim thi.

Trudc khi chdm thi, thanh vién chim thi kidm tra timg bai thi, bao dam du s6
t&, s6 phéach va gach chéo tit ca nhitng phén tring con thira do thi sinh khéng viét
hét. Thanh vién chdm thi khong chidm diém nhimg bai thi 1am trén gidy khac véi
gidy ding cho ky thi. Trong trudng hop phat hién bai thi khong du s to hoic sb
phéch hodc bai thi dugc 1am trén gidy nhap ho#c bai thi dugc 13m trén gidy khac
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véi glay ding cho ky thi hodc bai thi c6 hai chix viét khac nhau hoic bai thi dugc
viét bing hai mau myc khic nhau tré 1én (trlx trudong hop bai thi dugc viét bing
hai mau muc khéc nhau ¢6 bién ban x4c nhén cia gidm thi coi thi tai phong thi va
Tru’ong ban coi thi) ho#ic bai.thi dugc vit bang muc ¢6 mau do6, bat chi hodc ¢6
viét, v& nhitng ndi dung khdng lién quan dén noi dung thi hodc ndi dung tra 16i
hodc nhu'ng bai thi nhau nat hodc bai thi cé nghi vAn danh déu bai thi thanh vién
Ban chim thi tong hop, giao cdc bai thi ndy cho Trudng ban chdm thi xem xét,
quyét dinh viéc chdm thi.

Khi chdm 14n thir nhit, ngoai nhitg nét gach chéo trén cac phén gidy con
thira, thanh vién chdm thi khéng dugc gh1 bét ctr ndi dung hoic ky hiéu khac vao
bai chia thi sinh hodc tui dung bai thi. Didm thanh phan cia tung cau, diém toan
bai thi va c4c nhan xét (néu cd) duoc ghl chi tiét vao phiéu chdm diém cia timg
bai thi va kep cung véi bai thi; trén phiéu chdm diém ghi rd ho tén va chir ky clia
thanh vién chim thi.

b) Cham thi 13n thir hai (thanh vién cham 2):

Sau khi cac thanh vién chidm 1 chim thi xong, Trudng ban chdm thi rat cic
phidu chim thi ra khoi thi bai thi rdi td chirc bdc thdm nglu nhién tii dyng bai thi
va giao riéng cho timg thanh vién chim 2, dam bao khong giao trd lai tti bai thi da
chim cho chinh thanh vién cham 1.

Thanh vién chidm 2 khéng dugc ghi bét ctr nodi dung ho#c ky hiéu khac vao
bai cia thi sinh hodc tii dung bai thi. Diém thanh phan cia tung ciu, diém toan
bai thi va cdc nhan xét (néu c6) dugc gh1 chi tiét vao phiéu chdm diém cia timg
bai thi va kep cung vdi bai thi; trén phiéu chim diém gh1 rd ho tén va chit ky cua
thanh vién chdm thi. Chim xong t0i ndo, thanh vién chdm 2 giao lai thi bai thi cho
Trudéng ban chim thi.

¢) Xir Iy két qua chém thi sau khi hai thanh vién chim:

Didm toan bai thi ciia hai thanh vién chim thi 1&ch nhau tir 5 diém tro xubng
(tru truong hop cong nhim diém) thi lay dlem trung binh cdng cta hai thanh V1en
chém thi 1am diém chinh thtrc ctia bai thi rdi ghi diém vao 6 quy dlnh trén to gidy
thi; didém 18 ctia téng diém toan bai dugc lam tron dén 1 (mot) chit s6 thap phén.
Céc thanh vién tham gia chim thi bai thi d6 cung ky, ghi 16 ho tén vao tat ca cic
to gxay thi.

Didm toan bai thi ctia hai thanh vién chdm thi 1éch nhau trén 5 diém dén dudi
10 diém (trtr truong hop cong nhim dlem) thi Truong ban chim thi t§ chirc dbi
thoai vé&i hai thanh vién chim thi @& thong nhét. Truong hop khéng théng nhét
duoc thi Truong ban cham thi quyet dinh diém chinh thttc cta bai thi va chiu trach
nhiém trudc phap luat v& quyét dlnh ctia minh; diém 1& ciia tong diém toan bai
dwoc 1am tron dén 1 (mét) chit s6 thap phan. Diém thi chinh thirc dugc ghi vao 6
quy dinh trén t& gidy thi. Cac thanh vién tham gia cham thi bai thi 46 va Truong
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ban chim thi cing ky, ghi rd ho tén vao tat ca cac td gidy thi. Trudng hop diém thi
c6 sira chira thi Trudng ban chim thi va cac thanh vién chdm thi ciing ky xéac nhan.

Piém toan bai thi cia hai thanh vién chdm thi 1éch nhau tir 10 diém trd 18n thi
Trudng ban chim thi giao bai thi cho thanh vién thir ba chim. Piém thanh phin
clia timg cAu, diém toan bai thi va cic nhan xét (néu c6) duoc ghi chi tiét vao
phiéu chim diém va kep cting véi bai thi; trén phiéu chim diém ghi 16 ho tén va
chit ky cta thanh vién chdm thi thi ba.

d) Xt Iy két qua sau khi thanh vién thit ba chim:

Néu két qua chidm cua hai trong ba thanh vién chim thi bing nhau thi lay
diém bing nhau d6 1am diém chinh thirc cia bai thi rdi ghi diém vao 6 quy dinh
trén t& gidy thi. Cac thanh vién tham gia chim thi bai thi d6 ciing ky, ghi rd ho tén
vao tht ca céc to giéy thi.

Néu két qua chdm ciia ba thanh vién chim thi 16ch nhau thi Truéng ban chim
thi t& chirc chim tip thé va quyét dinh diém chinh thirc. Piém thi chinh thirc dugc
ghi vao 6 quy dinh trén t& gidy thi; diém 1é cta tong diém toan bai dugc 1am tron
dén 1 (mot) chit sb thap phan. Céc thanh vién tham gia chim thi bai thi d6 va
Trudng ban chidm thi cling k¥, ghi r8 ho tén vao tit ca céc to gidy thi. Trudng hop
diém thi c6 stra chira thi Trudng ban chim thi va cac thanh vién chm thi cing ky
xac nhén.

Piéu 26. Cham phiic khio

1. Trudce khi ban giao bai thi cho Trudng ban chdm phuic khao, Uy vién kiém
Thu ky Hoi déng tién hanh cic viéc sau day:

a) Tra ciru tir s6 béo danh tim ra bai thi theo s6 phach; rut bai thi, dbi chiéu
v6i Phiéu thu bai thi d& kiém tra, di chiéu sb t& gidy thi;

b) Che két qué chim thi, tén cAc thanh vién chim thi trudc d6, bao dam thanh
vién Ban chidm phuic khao khong nhan biét duoc két qua chdm thi va nguoi chém
thi trudce do.

Trudng hop dénh lai sé phach bai thi phic khao do Chi tich Hoi dong quyét
dinh va thyuc hién theo quy dinh tai Piéu 5 Quy ché nay;

¢) Tap hop céc bai thi ciia m6t mén thi vao mdt thi hodc nhidu tdi, ghi 16 s6
bai thi va tdng sb t& gidy thi c6 trong tii dung bai thi; niém phong trudc khi ban
giao cho cho Trudng ban chdm phiic khao;

d) Thuc hién céc cong tac khac lién quan dén viéc phic khao bai thi.

2. Truéng ban chdm phic khao nhan ban giao bai thi tir Thu ky Hoi dong,
phan cong thanh vién chdm phiic khao va t§ chitc chim phic khao theo timg mén
thi. Viéc chdm phiic khao thi viét duoc thyc hién nhu chdm thi viét quy dinh tai
Diéu 25 Quy ché nay.
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3. Xt 1y két qua chédm phiic khdo bai thi viét:

a) Néu két qua chAm ciia hai thanh vién chim phiic khao bang nhau thi 14y
két qua d6 lam diém phuc khao, ghi diém vao 6 quy dinh trén t& gidy thi. Céc
thanh vién tham gia chim phuc khao bai thi d6 clng ky, ghi rd ho tén vao ting to
gidy thi.

b) Néu két qua chdm ctia hai thanh vién chdm phuc khao c6 su chénh 1&ch thi
Truong ban phuc khao giao bai thi cho thanh vién chim phic khao thit ba chim
truc tiép trén bai 1am cua thi sinh. Néu két qua chdm cua hai trong ba thanh vién
chdm phuc khao béng nhau thi diém bang nhau d6 1a diém phuc khao. Truong hop
diém chim phtc khao clia ba thanh vién chdm 1éch nhau thi 14y diém trung binh
cong ctia ba thanh vién cham phuc khao 1am d1em chinh thtic. Diém 1é cia tong
didm toan bai duge 1am tron dén 1 (mdt) chi sb thap phan Cac thanh v1en cung
tham gia chém phuic khao bai thi d6 ky, ghi r6 ho tén vao tht ca céc td gidy thi.

4. Truong ban chim phuc khao td chirc viée tdng hop két qua chdm phic
kh&o kém theo Phidu chdm diém phuc khdo cta timg thanh vién chdm phuc khao
d6i véi timg bai thi va bai thi chdm phic khio, niém phong va ban glao Uy vién
kiém Thu ky Hoi dong. Khi ban giao phai l4p bién ban ¢6 su ching kién cta thanh
vién Ban gidm sat va dai dién co quan cong an (néu duge moi tham gia).

5. Két qua phtic khao dugc thong bao dén ngu'on c¢6 don dé nghi phic khéo;
ddng thoi cong khai trén trang thong tin dién ti hojic cbng théng tin dién tir cla co
quan, don vi co thAm quyén t6 chirc tuyén dung cong chirc, vién chirc, thi ning
ngach cong chirc, thing hang chirc danh nghé nghiép vién chuc.

6. Khi tién hanh cac cbéng viéc lién quan dén phuc khao bai thi, ngoal cac
thanh vién cta Ban chim phic khao, phéi ¢6 it nhét tir hai thanh vién Hbi dong trd
1én cung tham gia, ¢ sy gidam sat cda thanh vién Ban giam sat va dai dién co quan
cdng an (néu dugc moi tham gia).

7. Trong qué trinh thyc hién phtic khao bai thi, cdc thanh vién tham gia viéc
phiic khao phai giir bi mat v& quan hé gifta sd béo danh va thong tin c4 nhén cia
thi sinh v&i s6 phach.

8. Khong chém phiic khao dbi voi cac dorn phuc khao bai thi nhin dugc sau
thdi han quy dinh (t1nh theo d4u buu dién néu don gl theo du'ong buu chinh);
khong phac khao d6i véi cac don dé nghi phiic khdo dugc giri bang thu dién tu,
fax, telex.

Pidu 27. Xir Iy két qua thi sau khi ¢6 két qua phiic khao

1. Uy vién kiém Thu ky Hoi ddng bao céo Chii tich Hoi dbng xem xét, quyét
dinh viéc xu ly két qua thi sau khi cé két qua phtc khao, nhu sau:

Bai thi'cé diém chdm phtc khao chénh 1éch so véi didm chdm dot diu (da
duoc cong bo) duéi 5 didm thi didu chinh diém theo diém chdm phuc khao ma
khong phai t6 chirc dbi thoai.
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Bai thi c6 diém chim phiic khao chénh léch so v6i diém chidm dot dau (da
dugc cong bd) tir 5 diém tré 18n thi Chi tich Hbi ddng 6 chire déi thoai truc tiép
gitta Trudng ban chim thi dot ddu va Trudng ban chidm phic khao (cé ghi bién
ban). Sau khi dbi thoai, Chu tich Hdi ddng quyét dinh diém chdm phic khao va
didu chinh diém bai thi theo diém chim phic khao.

Trudng hop c6 tidu cuc thi Cha tich Hoi dbng béo cédo ngudi dimg diu co
quan, don vi cé thdm quyén t6 chirc tuyén dung cbng chirc, vién chirc, thi ning
ngach cong chirc, thing hang chirc danh nghé nghiép vién chitc xem xét, xir ly
theo quy dinh cta phap luat.

2. Két qua dugc cong nhén sau khi chim phuc khao 14 két qua thi chinh thic
cua thi sinh du thi.

Picu 28. Ghép phich va tong hop két qua thi

1. Sau khi t6 chitc chim thi xong thi ghép phach.

2. Viéc tb chire ghép phach do Ban phéach thuc hién. Truong hop phtic khao
bai thi khong déanh lai phach thi Thu ky Hoi ddng chiu trach nhiém lén diém bai
thi sau phuc khao.

3. Uy vién kiém Thu ky Hbi dong tdng hop két qua thi sau khi di duoc ghép
phéch, 1én diém va bdo cdo Chu tich Héi déng.

CHUONG III
CAC CONG TAC KHAC

Diéu 29. Giam sat ky thi

1. Ngudi dimg dau co quan c6 thAm quyén tb chitc ky thi phai thanh 1ap Ban
gidm sat gdm Trudng ban va cac thanh vién, trong d6 c6 mdt thanh vién kiém Thu ky.

2. Nhiém v, quyén han cda Trudng ban giam sat:

Chiu trach nhiém trudc phép luit, trude nguodi ding dau co quan, don vi cé
thdm quyén t6 chirc tuyén dung cong chirc, vién chirc, thi ndng ngach cong chirc,
thiang hang chirc danh nghé nghiép vién chirc trong qud trinh thuc hién gidm sat
viée td chitc thi, xét cia Hoi ddng theo quy dinh cia phép luat; phan cong nhiém
vu cu thé cho tirng thanh vién Ban gidm sat va thyc hién nhiém vy, quyén han quy
dinh tai diém b va diém c khoan 3 Diéu nay.

3. Nhiém wvu, quyén han cia thanh vién Ban giam sat:

a) Thyc hién nhiém vu giam sat theo phin c6ng cia Trudng ban giam sat;
béo céo Trudng ban giam st v& két qua giam sat va chiu trach nhiém truée phép
luat, trudc Trudng ban giam sat v& nhiém vy duogc phan céng. Thanh vién kiém
Thu ky Ban giam sat ghi bién ban cac cugc hop ciia Ban gidm sat.

b) Thanh vién Ban gidm sat dugc quyén vao phong thi tric nghiém, viét,
phéng vén, thuc hanh trong thoi gian t6 chirc thi, noi chm thi trong thoi gian t6
chtc chim thi, chAm phuc khéo; c6 quyén nhic nhé thi sinh, gidm thi phong thi,
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giam thi hanh lang, céc thanh vién khac Hoi dong va thanh vién céc b phan glup
viéc ciia Hoi ddng trong viéc thyuc hién quy ché va ndi quy; dugc quyen yéu cau
giam thi phong thi 1ap bién ban dbi véi thi sinh trong phong thi vi pham quy ché,
néi quy (néu co).

c¢) Thanh vién Ban gidm sat dugc quyén 14p bién ban trong truong hop thanh
vién Ho6i ddng, thanh vién céc b phan giup viéc cua Hoi dong, T Thu ky glup
Vlec vi pham noi quy, quy ché va d& nghi ngudi ding dau co quan, don vi cb thdm
quyén tb chirc tuyén dung céng chirc, vién chirc, thi ndng ngach cong chirc, thang
hang chirc danh nghé nghiép vién chirc xem xét, xir Iy hanh vi vi pham do6 theo
quy dinh ctia Pang va cta phap luét vé cén bo, cdng chirc, vién chic.

4. N6i dung gidm sat gdm: Viéc thuc hién céc quy dinh clia phap luét vé to
chirc ky thi; vé& thuc hién quy ché va ni quy; vé thuc hién chirc trich, nhiém vu
ciia cac thanh vién Hoi ddng va céc thanh vién tham gia céc by phén gilp viéc cua
Hoi dong.

5. Dia diém gidm sat: Tai dja diém 1am viéc chia Hoi dong, dia diém lam vige
ciia by phén gitip viéc ciia Hai dong.

6. Tiéu chuén thanh vién Ban gidm sét:

a) Thanh vién Ban gidm sat 13 cong chire, vién chirc cua co quan c6 thim
quyén 5 chirc ky thi.

b) Khong b6 tri nhimg ngu’orl tham gia lam thanh vién Hoi ddng, thanh vién
cic bd phan gitp viéc cta Hoi dbng, thanh vién T6 Thu ky 1am thanh vién Ban
gidm sat.

c) Khong bd tri nhimg ngu’oﬂ c6 quan hé 13 cha, me, anh, chi em rudt cua
ngudi dy thi hodc cta bén vo¢ (chdng) cia ngudi du thi; vo hodc chdng, con dé
ho#ic con nudi ciia ngudi du thi hodc nhiing nguoi dang trong thoi han xu ly ky
lu4t hodc dang thi hanh quyét dinh ky luat 1am thanh vién Ban gidm sat.

7. Trudng hop thanh vién Ban gidm sat khong thyc hién ding chuc trach,
nhiém vu duogc giao hodc can thiép vao cdng viéc cla cac thanh vién Hbi dong
hodic cia cac thanh vién by phén giup viéc ctia Hoi dbng v&i dong co, muc dich ca
nhan thi thanh vién Ho6i ddng hodc thanh vién by phén gidp viéc cua Hoi dong co
quyén dé nghi Truéng ban gidm st dinh chi viéc thuc hién nhiém vy; dbng thoi
Truong ban giam sat c6 trach nhiém bao cdo ngudi ding dau co quan, don vi c6
thim quyen quén 1y xem xet, X ly trach nhiém theo quy dinh ciia Péng va cla
phap luat vé cén b, cong chirc, vién chire.

8. Truong hop co quan ¢o thdm quyén quan ly nha nuoc vé cbng chuc, vién
chirc tham gia g1am sat viée t chire ky thi theo thdm quyén quy dinh thi ciling phai
bao dam nguyén tic hoat dong giam sat theo quy dinh tai diéu nay.
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Piéu 30. Gidi quyét khiéu nai, t6 cdo

1. Trong qué trinh t& chirc ky thi, trudng hop c6 don thu phéan 4nh, kién nghi,
khiéu nai, t6 cdo thi Hoi dong xem xét giai quyét theo quy dinh cta phéap luét vé
khiéu nai, t6 céo.

2. Trudng hop cé don thu phan 4nh, kién nghi, khiéu nai, t6 cdo vé& céc noi
dung lién quan dén k¥ thi sau khi Hoi dong d4 giai thé thi co quan, don vi c6 thim
quyén té chirc ky thi chirc xem xét, giai quyét theo quy dinh cta phép luat vé
khiéu nai, t6 cdo.

Piéu 31. Luu trir tai liéu

1. H so, tai liéu v& ky thi, bao gbém: Cac vin ban vé t6 chic ky thi ciia ngudi
dimg d4u co quan, don vi ¢6 thim quyén tb chirc; cac vin ban ctia Hoi ddng trong
qué trinh td chirc thuc hién; bién ban cic cudc hop Hoi déng; danh sich téng hop
nguoi da diéu kién du thi; cac bién ban ban giao dé thi, bién ban xac dinh tinh
trang niém phong d8 thi, bién ban ban giao bai thi, d& thi gbc, bién ban chim thi,
bang téng hop két qua thi, bién ban phic khao, bién ban lap vé cac vi pham quy
ché, ndi quy (néu co), quyét dinh céng nh4n két qua thi, quyét dinh giai quyét
khiéu nai, t6 cdo (néu c6) va cic loai bién ban, vin ban, tai liéu khéc lién quan dén
ky thi.

2. Trong thoi han 01 niam k& tir ngay két thuc ky thi, Uy vién kiém Thu ky
Hoi dbng chiu trach nhiém ban giao toan bd hd so, tai liéu quy dinh tai khoan 1
Piéu ndy kém theo céc tii dung bai thi, tai dung diu phach con nguyén niém
phong cho luu trit ctia co quan, don vi c6 thdm quyén t6 chirc ky thi dé 5 chiee hvu
trit theo quy dinh ctia phép luat vé luu trix./,

ny



